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     Grading Scale 
Course: BUSINESS FINANCE   A= 90-100 

Book/s: BUSINESS FINANCE - DLABAY & BURROW     B= 80- 89 

Length of course:  2 Semesters                                   Number of Credits:  1 Unit   C= 70- 79 

Coordinator:  Mrs. Brenda Macaluso                            Location: Room 204   D= 60- 69 

Email:   bmacalus@lexrich5.org                                  Voice Mail: (803) 575-5478                          F= Below 60 

 
 
COURSE DESCRIPTION: This course is designed to provide students with an understanding of how corporations, organizations, and 
businesses handle money. Concepts include the management of money, accounting methodologies, investing strategies, and effective 
financial management. 
 
OBJECTIVE: Given the necessary equipment, supplies, and facilities, the student will be able to successfully complete the following 
core standards in a course that grants one unit of credit.  
 
 
A. SAFETY 
Effective professionals know the academic subject matter, including safety as required for proficiency 
within their area. They will use this knowledge as needed in their role. The following accountability criteria 
are considered essential for students in any program of study. 
 

 1. Review school safety policies and procedures.  
 2. Review classroom safety rules and procedures. 
 3. Review safety procedures for using equipment in the classroom.  
 4. Identify major causes of work-related accidents in office environments. 
 5. Demonstrate safety skills in an office/work environment. 

 
B. STUDENT ORGANIZATIONS 
Effective professionals know the academic subject matter, including professional development, required for proficiency 
within their area. They will use this knowledge as needed in their role. The following accountability criteria are 
considered essential for students in any program of study. 
 

1. Identify the purpose and goals of a Career and Technology Student Organization (CTSO). Explain how CTSOs are integral 
parts of specific clusters, majors, and/or courses. 
2. Explain the benefits and responsibilities of being a member of a CTSO. 
3. List leadership opportunities that are available to students through participation in CTSO conferences, competitions, 
community service, philanthropy, and other activities. 
4. Explain how participation in CTSOs can promote lifelong benefits in other professional and civic organizations.  

 
C. TECHNOLOGY KNOWLEDGE  
Effective professionals know the academic subject matter, including the ethical use of technology as needed in their 
role. The following accountability criteria are considered essential for students in any program of study.  
 

1. Demonstrate proficiency and skills associated with the use of technologies that are common to a specific occupation. 
2. Identify proper netiquette when using e-mail, social media, and other technologies for communication purposes.  
3. Identify potential abuse and unethical uses of laptops, tablets, computers, and/or networks.  
4. Explain the consequences of social, illegal, and unethical uses of technology (e.g., piracy; illegal downloading; licensing 
infringement; inappropriate uses of software, hardware, and mobile devices in the work environment).  
5. Discuss legal issues and the terms of use related to copyright laws, fair use laws, and ethics pertaining to downloading of 
images, photographs, documents, video, sounds, music, trademarks, and other elements for personal use.  
6. Describe ethical and legal practices of safeguarding the confidentiality of business-related information. 
7. Describe possible threats to a laptop, tablet, computer, and/or network and methods of avoiding attacks.  
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D. PERSONAL QUALITIES AND EMPLOYABILITY SKILLS 
Effective professionals know the academic subject matter, including positive work practices and interpersonal skills, as 
needed in their role. The following accountability criteria are considered essential for students in any program of study.  
 

1. Demonstrate punctuality.  
2. Demonstrate self-representation. 
3. Demonstrate work ethic.  
4. Demonstrate respect.  
5. Demonstrate time management. 
6. Demonstrate integrity.  
7. Demonstrate leadership.  
8. Demonstrate teamwork and collaboration.  
9. Demonstrate conflict resolution.  
10. Demonstrate perseverance.  
11. Demonstrate commitment.  
12. Demonstrate a healthy view of competition.  
13. Demonstrate a global perspective.  
14. Demonstrate health and fitness.  
15. Demonstrate self-direction.  
16. Demonstrate lifelong learning.  
 

E. PROFESSIONAL KNOWLEDGE  
Effective professionals know the academic subject matter, including positive work practices and interpersonal skills, as 
needed in their role. The following accountability criteria are considered essential for students in any program of study.  
 

1. Demonstrate effective speaking and listening skills.  
2. Demonstrate effective reading and writing skills.  
3. Demonstrate mathematical reasoning.  
4. Demonstrate job-specific mathematics skills. 
5. Demonstrate critical-thinking and problem-solving skills. 
6. Demonstrate creativity and resourcefulness.  
7. Demonstrate an understanding of business ethics.  
8. Demonstrate confidentiality.  
9. Demonstrate an understanding of workplace structures, organizations, systems, and climates.  
10. Demonstrate diversity awareness.  
11. Demonstrate job acquisition and advancement skills.  
12. Demonstrate task management skills.  
13. Demonstrate customer-service skills. 

 
F. FINANCIAL FUNDAMENTALS  
Effective business finance professionals demonstrate a fundamental knowledge of business finance. The following 
accountability criteria are considered essential for students in the Finance program of study.  
 

1. Describe the role of finance in the economy.  
2. Determine the various types of financial markets and their impact on the economy, i.e., money markets and capital 
markets.  
3. Describe financial institutions commonly used by businesses and consumers.  
4. Explain the sources of funding for small and large businesses, e.g. revenue, debt and equity financing.  
5. Explain the uses of funding for small and large businesses, e.g. current and capital expenditures.  
6. Identify government regulations that impact business, e.g. taxes, insurance.  
 

G. FINANCIAL ENVIRONMENT OF BUSINESS  
Effective business finance professionals demonstrate an understanding of the financial environment in which they 
work. The following  accountability criteria are considered essential for students in the Finance program of study.  
 

1. Describe basic economic principles.  
2. Explain how economic decisions are made.  
3. Compare and contrast the differences in the legal structures of business ownership and organization, i.e. sole 
proprietorship, partnerships, corporations, and LLCs. 
4. Analyze financial advantages and disadvantages of business ownership.  
 

 
 
 
 
 



 
H. FINANCIAL MARKETS  
Effective business finance professionals demonstrate the knowledge of the different types of financial markets and 
how they operate. The following accountability criteria are considered essential for students in the Finance program of 
study.  
 

1. Explain the purpose and general structure of financial markets.  
2. Describe the major types of capital markets, i.e. treasury notes/bonds, corporate/municipal bonds, and common/preferred 
stock.  
3. Describe the major types of money markets, i.e. treasury bills, certificates of deposits (CDs), and commercial paper.  
4. Discuss the importance of foreign exchange market. 
 

I. FINANCIAL MANAGEMENT PLANNING  
Effective business finance professionals understand business goals and how they are used in financial planning. The 
following accountability criteria are considered essential for students in the Finance program of study.  
 

1. Describe the three primary financial goals of businesses.  
2. Identify the characteristics of effective financial goals.  
3. Interpret the elements of financial statements (i.e. balance sheet, income statement, cash flow statement). 
4. Recognize the purpose of budgeting and types of financial budgets (i.e. operating, cash, and capital budgets).  
5. Prepare an operating financial budget.  
6. Describe how interest rates affect investment decisions.  
7. Calculate the time value of money on investments and loans.  
 

J. FINANCIAL MANAGEMENT ANALYSIS  
Effective business finance professionals demonstrate the appropriate skills for analyzing financial data. The following accountability 
criteria are considered essential for students in the Finance program of study.  
 

1. Evaluate the importance of accurate, complete, and secure financial records for a business.  
2. Identify the structure and purpose of managing financial data.  
3. Explain how financial ratios aid in financial decision making.  
4. Calculate financial ratios used to analyze the financial condition of a business, e.g. liquidity, asset management, debt 
management, profitability and market performance ratios.  
 

K. SHORT-TERM FINANCIAL ACTIVITIES  
Effective business finance professionals demonstrate an understanding of short-term financing activities which can be 
used to affect business operations. The following accountability criteria are considered essential for students in the 
Finance program of study.  
 

1. Explain short-term financing activities.  
2. Identify the elements of working capital.  
3. Illustrate and explain the supply chain for a company.  
4. Identify costs associated with manufacturing and inventory management.  
5. Describe compensation models developed for various types of business organizations.  
 

L. LONG-TERM STRATEGIC PLANNING  
Effective business finance professionals demonstrate an understanding of long-term financing activities which a 
business can use to affect business operations. The following accountability criteria are considered essential for 
students in the Finance program of study.  
 

1. Describe types of capital projects used in business.  
2. Describe tools used to analyze capital projects.  
3. Explain factors that affect capital spending decision. 
4. Explain factors that affect the cost of capital.  
5. Explain business growth and expansion actions. 
6. Identify actions for reducing business risks.  
 

M. FINANCIAL BUSINESS ALTERNATIVES  
Effective business finance professionals demonstrate knowledge of various financing alternatives which a business can 
use to increase revenue. The following accountability criteria are considered essential for students in the Finance 
program of study.  
 

1. Explain financing alternatives, e.g. buying on account, bank loans/notes, and commercial paper.  
2. Compare and contrast debt and equity financing.  
3. Distinguish between the main types of government and corporate bonds.  
4. Prioritize business activities associated with issuing bonds.  
 



 
 
 
5. Examine factors that affect bond values.  
6. Describe the types of capital stock sold by corporations.  
7. Explain the process for issuing stock.  
8. Identify the activities involved with stock market transactions  
9. Analyze the role of diversification in investments. 10. Explain the purpose of a mutual fund.  
 

O. CREDIT PRINCIPLES AND BUSINESS PRACTICES  
Effective business finance professionals demonstrate knowledge of how businesses use credit appropriately. The 
following accountability criteria are considered essential for students in the Finance program of study. 
 

1. Identify the major decisions that are part of a company’s credit policy.  
2. Explain the factors a business should consider when deciding to use credit.  
3. Analyze the legal requirements for credit and collections.  
 

P. RISK MANAGEMENT  
Effective business finance professionals understand the role risk plays in determining the cost of insurance and in 
customer relations. The following accountability criteria are considered essential for students in the Finance program 
of study.  
 

1. Define risk and the types of risks faced by businesses.  
2. Examine the relationship between risk and probability. 
3. Describe the primary methods for managing risks.  
4. Identify important insurance terms and concepts.  
5. Describe the key parts of an insurance policy, e.g. declarations, insuring agreements, definitions, conditions, and 
miscellaneous page. 
6. Describe common types of business insurance, e.g. property, liability, and business income.  
7. Describe important personnel risks and how they are insured, e.g. workers’ compensation, unemployment, healthcare, and 
disability.  
8. Describe important responsibilities of companies in protecting business and customer information.  
9. Identify specific risks to customer information privacy and security.  
 

Q. DATA PROTECTION  
Effective business finance professionals understand the importance of information, common methods for stealing 
information, as well as, methods used to protect it. The following accountability criteria are considered essential for 
students in the Finance program of study. 
 

1. Describe common ways ID theft happens (e.g. dumpster diving, skimming, phishing, changing addresses, stealing, 
computer hacking).  
2. Describe ways to deter identity theft by safeguarding information (e.g. shredding financial documents, protecting Social 
Security number, not giving out personal information, using secure networks for on-line balances, and not using obvious 
passwords). 
3. Describe ways to detect suspicious activity by routinely monitoring accounts (e.g. reviewing credit reports, on-line balances, 
and monthly statements.)  
4. Describe ways to defend against ID theft as soon as theft is suspected (e.g., placing fraud alerts on credit reports, closing 
accounts, filing police reports, and reporting to the Federal Trade Commission).  
 

R. INTERNATIONAL BUSINESS AND TRADE  
Effective business finance professionals demonstrate an awareness of working within a global environment and its 
impact on a business’s financial performance. The following accountability criteria are considered essential for 
students in the Finance program of study.  
 

1. Describe common international business activities.  
2. Identify methods for encouraging and measuring foreign trade.  
3. Describe factors that affect economic development.  
4. Explain how countries influence foreign exchange values.  
5. Describe global markets for selling financial securities.  
6. Explain other types of international financial markets.  
7. Identify several types of international financial activities.  
 

 
 
 
 
 



 
 
S. PROFESSIONALISM  
Effective business finance professionals demonstrate professionalism at all times in the business workplace. They will 
use this knowledge as needed in their role. The following accountability criteria are considered essential for students 
in the Finance program of study. 
 

1. Evaluate career opportunities.  
2. Identify sources of employment opportunities.  
3. Identify appropriate dress and grooming for the workplace.  
4. Develop an electronic portfolio for career opportunities.  
5. Compose a resume.  
6. Compose a letter of application.  

 

Grading:  
Major Assignments (Tests / Quizzes / Projects):  60% 
Minor Assignments (Classwork / Homework / Other): 40% 
 
There will also be a midterm exam that will count as 20% of your semester one grade and a final exam that will count as 20% of your 
semester two grade. 
  
PARENT – TEACHER COMMUNICATION: 
If you should have any questions or concerns about your student and his/her progress, please do not hesitate to call me 
at (803)575-5478.  I can also be reached via email at bmacalus@lexrich5.org  
 
CELL PHONE POLICY: 
There is an overwhelming amount of research that shows a downward trend in a students’ academic performance when 
cell phones and other electronic devices are allowed in classes.  Students do not multitask well nor do they retain as 
much information when they are not actively engaged in classroom activities.  In order to help all students be successful 
in my classes, I will be enforcing a strict policy of NO cell phones and other personal electronic devices.  These devices 
must be turned off and left in the “CELL PHONE CADDY” at the back of the room behind my desk area.  
 
If a student chooses not to follow these directions, the phone / device will be taken by the teacher.  The students will 
receive a written office referral for refusing to follow directions and the phone/device will be turned into the front office 
by 4:15pm that afternoon.  The student will need to make arrangements with the appropriate administrator in order to 
retrieve the phone / device.  
 

STUDENT RESPONSIBILITIES: 
As a member of the Business Finance class, you have certain responsibilities that will enable you to learn the knowledge 
and skills that are taught. 
 

1. You must attend class regularly.  This class moves at a rapid pace with each new skill scaffolding to the next. 
You can easily fall behind.  All make up work must be made up in accordance to the Chapin High School 
make up policy. 

2. All assigned work is due at the beginning of class.  Late assignments will be accepted with a grade deduction 
of 10% for each day it is late.  

3. It is your responsibility to obtain make-up work from the teacher - this work must be completed in 
accordance to the CHS make up policy.  Enrichment is offered every week during Enrichment Time. 

4. It is the student’s responsibility to work out a time with the teacher for all make-up tests.  Enrichment is 
offered every week during the power hour. 

5. You are responsible for listening to and following the teacher's instructions and for asking questions when 
something is unclear. 

6. Each student should be in his/her seat when the tardy bell rings-ready to begin work. 
 

 
 
 
 
 
 
 

mailto:bmacalus@lexrich5.org


 
 
 
Honor Code:  
The Academic Honesty Policy is being implemented to ensure that students submit credible work that is evident of their 
content mastery.  Students should seek to be totally honest in their dealings with others.  They should complete their own 
work and be evaluated based upon its originality.  They should avoid academic dishonesty and misconduct in all its forms, 
including plagiarism, fabrication or falsification, cheating, and other academic misconduct. 
 
 

CLASSROOM DISCIPLINE PLAN 
 
District Policy will be enforced as outlined in the Discipline Code Booklet and the Chapin High School Handbook.  This 
includes but is not limited to proper usage of the Internet.  It is the responsibility of the parents and students to be 
familiar with these rules.  In addition to the above, all students will be asked to adhere to the following class rules.  These 
additional rules are necessary for the safety of the teacher, students and equipment in the computer lab. 
 
 
Class Rules: 

1. Students will be in the classroom, prepared, and ready to start when the tardy bell rings. 
2. Students will place all backpacks and personal items in the designated area of the lab for the duration of the 

class. 
3. NO food or drinks will be allowed in the lab. 
4. No talking without permission.  Pay attention during class - - maximize learning. 
5. Keep the chairs in place at the desk and stay seated unless you have permission from the teacher. 
6. Treat your teacher, computer equipment, classmates, and yourself with respect. 
7. NO CELL PHONES or other electronic devices and NO chromebooks. They will be confiscated and turned 

into an administrator if seen or HEARD. 
 
Consequences: 

1. Student will receive a warning. 
2. Second warning - - Student/Teacher conference after class. 
3. Third warning - - 15 minutes of Enrichment Period next day. 
4. Fourth warning - - 15 minutes of Enrichment Period next day and a Call to Parent/Guardian. 
5. Fifth warning - - Written discipline slip and Call to Parent/Guardian. 

 
Rewards: 

1. Good behavior is rewarded with extra time to get help in class with assignments. 
2. Praise 
3. Good grades 
4. Complimentary notes and phone calls to parents. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 



 
 

Career and Technical Education Student Organizations 
 
Future Business Leaders of America (FBLA) 
FBLA Code of Ethics: www.fbla-pbl.org Membership in Future Business Leaders of America (FBLA) is open to                
selective students in grades 9-12. Students must be enrolled in a business education course and must display                 
the FBLA Ethics. 
 

● The student is honest and sincere 
● The student is confident in their ability to perform their work at a high standard. 
● The student is willing to accept responsibility and perform duties as assigned. 
● The student seeks to profit from their mistakes and take suggestions and criticisms directed toward the 

improvement of self and their work. 
● The student abides by the rules and regulations of their school. 
● The student exercises initiative and responsibility and cooperates with employers and fellow workers. 
● The student will dress and act in a manner that will bring respect to themselves and their school. 
● The student will seek to improve their community by contributing their efforts and their resources to 

worthwhile projects. 
 
 

National Technical Honor Society (NTHS): 
www.nths.org 

 
Mission: 
To honor student achievement and leadership, promote educational excellence, and enhance career opportunities for the 
NTHS membership.  
 
Vision:  
To be the leader in providing recognition for excellence in career and technical education and creating significant 
occupational opportunities for America's top workforce education students.  Committed to providing the highest quality 
recognition for outstanding students in career and technical education, supplying excellent services to our diverse and 
multi-cultural membership and member schools, creating new and emerging relationships between the educational 
community and business and industry, being a flexible organization on the leading edge of technology and constantly 
responding to change, maintaining financial responsibility to meet our increasing needs, and sustaining growth, 
innovation and continuous improvement based upon ongoing evaluation. 
 

District 5 requirements for membership: 

● Seniors 
● Overall cumulative 3.5 GPA (Grades 9-12) 
● Program area grades 4.0 GPA (students must make a 90 or above in all CATE courses that are part of their 

completer program) 
● Program completer or on track to be a program completer (4 credits) 
● Teacher Recommendation 
● Active involvement in CATE student organization and/or student government, civic, or service organization 
● 10 hours of community service (verification form due on or before the end of the first semester during their 

senior year) 
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Program Completers:  Business and Marketing Education 
 
 

General Management 
Required: Accounting 1 

Entrepreneurship 
Plus 2 credits from the following: 

Accounting 2 
Business Law 
Integrated Business Applications 1 

Accounting 
Required: Accounting 1 

Accounting 2 
Integrated Business Applications 1 
Business Finance 

 
 
 


